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The Woodlands Township Park and Recreation 

2801 Technology Forest Blvd. 

The Woodlands, TX 77381 

Invitation for Bid 

Contract Number: C-2023-0162

2024 Daddy Daughter Dinner Dance Facility, Food and Beverage Request for Bid

Deadline for Written Questions at 5:00 p.m. CST June 21, 2023

Bids Due by 1:00 p.m. CST at 2801 Technology Forest Blvd, 
The Woodlands, TX 77381 

June 30, 2023
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General Standards and Specifications 

Bidder shall complete every space in the bidder proposal column with either signed initials to indicate 

the item being bid is exactly as specified or a description to indicate any deviation of item being bid from 

the specifications.  Bidder may submit additional information explaining any proposed deviation. 

1 GENERAL 
Bidders 
Initials 

1.1 The Woodlands Township reserves the right to reject any or all bids, including without 
limitation the rights to reject any or all nonconforming, non-responsive, unbalanced or 
conditional bids and to reject the bid of any bidder if The Woodlands Township believes that 
it would not be in the best interest of the project to make an award to that bidder, whether 
because the bid is not responsive or the bidder is unqualified or of doubtful financial ability or 
fails to meet any other pertinent standard or criteria established by The Woodlands Township.  

1.2 The Woodlands Township also reserves the right to waive all informalities and defects in the 
bids and the bidding process not involving price, time of submittal or changes in the work 
and to negotiate contract terms with the successful bidder. Discrepancies between the 
multiplication of units of work and unit prices will be resolved in favor of the unit prices. 
Discrepancies between the indicated sum of any column of figures and the correct sum 
thereof will be resolved in favor of the correct sum. Discrepancies between words and 
figures will be resolved in favor of the words. In case of ambiguity or lack of clarity in stating 
the prices in the bid, The Woodlands Township reserves the right to consider the most 
advantageous bid thereof or to reject the bid. 

1.3 Prospective Bidders may obtain a bid package including specifications and bidding documents 
from The Woodlands Township website, online at www.thewoodlandstownship-tx.gov/bids.  

1.4 Bidders should carefully examine the bid documents, specifications and other documents, visit 
the sites of the work, field verify quantities and fully inform themselves as to all conditions 
and matters which can in any way affect the work or the cost thereof.  Should a bidder find 
discrepancies in or omissions from specifications, or other documents, or be in doubt as to 
their meaning, he should at once notify The Township and obtain clarification prior to 
submitting a bid. 

1.5 Addenda to the specifications shall be considered part of the contract documents. Bidder shall 
acknowledge receipt of addenda on the Bid Proposal Form. Oral and other interpretations or 
clarifications will be without legal effect. 

1.6 Any qualification or exception submitted by the contractor pertaining to the specifications 
and bid items may be cause for rejection of bid. (A conditional bid may be cause for 
rejection.) 

1.7 The Contractor’s bid shall include unit prices as outlined in the Bid Tabulation Form.  
Quantities required and listed are substantially correct, but The Woodlands Township 
reserves the right to increase and/or decrease the amount of work to be done by any 
amount at the same unit cost bid. 

1.8 There will be no public bid opening; however, bid tabulations and related bid documents will 
be released once the Board of Directors has reviewed and approved them and/or a purchase 
order has been approved by the President/General Manager. 

1.9 ANY ALTERATIONS, ADDITIONS OR DELETIONS, TO EITHER THE INSTRUCTIONS TO BIDDERS, 
OR THE PROPOSAL FORM SHALL CONSTITUTE THE BID(S) AS UNACCEPTABLE. 

1.10 Contractor shall be capable of receiving communication by web, email, or via phone 
call/message. 

http://www.thewoodlandstownship-tx.gov/bids
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1.11 The following exhibits are within this document: 

Exhibit A - Tabulation Form 

Exhibit B-  Bid Certification 

Exhibit C - Addendum Acknowledgement  

Exhibit D - Conflict of Interest Questionnaire 

Exhibit E -  References 

Exhibit F -  Statement of Qualifications 

Exhibit G - Insurance Requirements 

Exhibit H - Bid Bond Sample  

Exhibit I -  Payment Bond Sample 

Exhibit L -  Subcontractors List 

Exhibit M - Bid Submission Checklist 

2 LAWS, REGULATIONS, AND INSURANCE 
Bidders 
Initials 

2.1 Please be advised that in accordance with State of Texas Local Government Code Chapter 
176, Bidder must submit Form CIQ  

2.2 In compliance with State of Texas Government Code, Section 2252.908, the successful 
business entity awarded a contract by the Board of Directors of The Woodlands Township 
must complete Form 1295 – “Certificate of Interested Parties” – and must provide a signed 
and notarized printed copy of the form and a separate certification of filing. The form can be 
found at www.ethics.state.tx.us  

2.3 At Contractor's own cost and expense, Contractor shall comply with all laws, ordinances, 
rules, and regulations of the federal, state and local and OSHA authorities and departments 
relating to or affecting the work hereunder, and shall secure and obtain any and all permits, 
licenses and consents as may be necessary in connection therewith. 

2.4 Contractor shall provide The Woodlands Township acceptable proof of insurance and 
endorsement forms that meets the requirements as identified herein - Please see 
requirement attachment in bid packet. Proof of Insurance must be provided prior to the 
event date(s).    

3 INSTRUCTIONS 
Bidders 
Initials 

3.1 INTERPRETATIONS AND ADDENDA- All questions about the meaning or intent of the Bidding 
Documents and the Contract Documents shall be submitted in writing to Pamela Woods, 
Assistant Director of Parks and Recreation at pwoods@thewoodlandstownship-tx.gov.
Interpretations, questions, or clarifications will be considered by the Township and if 
necessary be responded to by issuance of an Addendum. All questions are to be received no 
later than Wednesday, June 21, 2023 5:00 p.m. CST.    Only answers issued by Addenda will 
be binding. All addendums will be posted on The Woodlands Township website 
http://www.thewoodlandstownship-tx.gov/bids 

3.2 Sealed bids, addressed to The Woodlands Township, 2801 Technology Forest Drive, The 
Woodlands, Texas 77381, Attention: Pamela Woods, Assistant Director of Parks and Recreation,
must be received at the above address no later than Friday, June 30, 2023 at 1:00 p.m. CST.  Bids
shall be submitted in sealed envelopes using the blank Proposal forms furnished with this bid 
package. Electronic bids may be accepted; however, such method does not ensure receipt. 

3.3 Each sealed envelope containing the bid(s) must be clearly marked on the outside 2024 Daddy
Daughter Dinner Dance Facility, Food and Beverage and the envelope should bear on the 
outside the name of the bidder and company their address. 

mailto:pwoods@thewoodlandstownship-tx.gov
http://www.thewoodlandstownship-tx.gov/bids
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3.4 All companies bidding on this project must include the information outlined in the ITEMS TO 
BE INCLUDED IN BID SUBMITTAL such as bid checklist, bid bond, statement of qualifications, 
list of equipment, references, list of proposed equipment, insurance requirements, and other 
items requested in this bid document. 

3.5 All Bids must be made on the required BID TABULATION FORM. All blanks spaces for BID 
prices must be filled in, in ink or typewritten, and the BID form must be fully completed and 
executed when submitted. 

3.6 Bidder is required to submit three (3) references of previous services of similar or like 
nature, such as prom’s, weddings, or quinquennia’s. 

3.7 Evaluation of bid takes into account the following considerations: price, references, 
familiarization with The Woodlands, etc. 

3.8 Bid Bond -All bids shall be accompanied by a cashier’s check, or certified check drawn upon 
a National or State bank, in the amount of 2% of the Bidder’s total bid amount, payable to 
The Woodlands Township, or a Bid Bond in the same amount, from a Surety Company 
licensed in the State of Texas, as a guarantee that the bidder will enter into a contract. 

4 SCOPE OF WORK 
Bidders 
Initials 

4.1 The Daddy Daughter Dinner Dance, produced by The Woodlands Township Parks and 
Recreation Department, is an annual event held each year in February with 2024 being the
25th Annual event.  The event offers dinner, dancing, and games as the girls are treated to
an elegant evening.  Fathers and daughters have the opportunity to create memories that 
last a lifetime.  

• Attendance: Up to 620 participants

• Date: Saturday, February 10, 2024 (preferred date)

• Duration: 6 to 9:30 p.m. (actual event time)

• Set Up: 10 a.m. day of (balloons/ lobby area first)

• Load Out: 10 p.m.

4.2 Checkbox available February dates.  

 

 

Saturday, February 10, 2024
Saturday, February 17, 2024

4.3 Bid prices shall be inclusive of all costs (staffing, clean up, set up, food/beverage, dessert, 
dance floor, other items identified in the scope of work, and service charge) unless itemized 
in Exhibit B.  See 5.3 for information on Tax Exemption. 

4.4 As part of the event a DJ and photographer will require space/ stage within the 
ballroom/facility.  The Woodlands Township will arrange and select the DJ and photographer 
at its own expense. All power drops for the DJ and photographer will be included in the unit 
cost unless itemized in Exhibit B. 

4.5 Ballroom round tables shall be covered with a linen tablecloth, appropriate flatware, 

stemware, linens, centerpiece, etc. An additional ten (10) seats (one (1) round table) shall be 

made available to accommodate seating requests. This cost shall be included in the unit cost. 

4.6 Selected bidder shall provide an additional area outside of the ballroom in an 
interior area of the facility for registration, event activities and a photographer with access to 
electricity. This cost shall be included in the unit cost. 
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4.7 Selected bidder shall make available drop-down screens, projectors, and power drops, if 
requested for this event. This cost shall be included in the unit cost unless itemized in Exhibit 
B. 

4.8 Selected bidder shall make available a meeting room for supplies, staff, and volunteer 
belongings. This cost shall be included in the unit cost. 

4.9 The ballroom/ lobby areas must be available to begin set-up at no later than 11 a.m. on 
event date(s). 

4.10 Meal shall include at least two meat entrée options, two vegetable options, and two starch 
options for each attendee. The food must include kid friendly options. Kid friendly options 
tend to be non-spicy, simpler flavors, foods not touching, etc. Please include a sample menu 
with your bid. 

4.11 

Selected bidder shall provide the cancellation policy within this bid. 4.13 

5 INVOICING AND PAYMENT Bidders 
Initials 

5.1 Evaluation of bid takes into account the following considerations: price, references, 
familiarization with The Woodlands, etc. 

5.2 THIS IS A TAX-EXEMPT CONTRACT.  A TAX EXEMPTION CERTIFICATE WILL BE SUPPLIED TO THE 
CONTRACTOR. 

5.3 Unit price shall be inclusive of all charges. 

5.4 All invoices shall indicate the type of services (program or event), services provided, time of 
event location and any additional pertinent information. 

5.5 The Township will remit payment for each invoice to Contractor within thirty (30) days of 
receipt of an approved Invoice, unless the Township disputes any portion of the invoice, and 
the Contractor is not in default under the provisions of this contract. 

Selected bidder shall prepare 5% more plates than number of attendees to accommodate 
meal choice changes or unknown allergies, adequate choices for all, etc.… 
Please note through a historical review of records, approximately 5% of total attendees 
require a special meal- gluten free, peanut/wheat allergy, or vegetarian 

4.12 

Dessert must include kid friendly options, such as ice cream sundae bar and small handheld 
treat such as cookies, brownies, cupcakes, etc. Please include a sample menu with your bid.
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Exhibit A - Bid Tabulation Form 

Date(s) Ballroom Size 
Allotted 

Attendees 
Dance 

Floor Size 

Cost Per 
Person/ Unit 

Cost 

Total Cost (Estimated 
Attendance x Cost per 

person/ Unit Cost) 

Total Price 

Exhibit B – Unit Pricing 

Additional unit pricing, if applicable.   

Item Unit Price 
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Exhibit B - Bid Certification 

I, _________________________________________, certify that this bid, including the listed unit price 

in the bid tabulation, is made without prior understanding, agreement or connection with any 

corporation, firm, or person submitting a bid for the same materials, supplies or equipment and is in all 

respects fair and without collusion of fraud. I agree to honor the unit prices as submitted and abide by 

all conditions of this bid and certify that I am authorized to sign this bid for the bidder. 

SIGNATURE PRINT/TYPE NAME 

DATE SIGNED TITLE 

COMPANY 
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 Exhibit C - Addendum Acknowledgement 

Please acknowledge by signing and dating that you have seen the addenda posted with the bid on 

http://www.thewoodlandstownship-tx.gov/bids. 

Addenda #1 _______________________________________ Date Received ________/_______/ 2023
            MM           DD 

Addenda #2 _______________________________________ Date Received________/_______/ 2023
            MM           DD 

Addenda #3 _______________________________________ Date Received ________/_______/ 2023
            MM           DD 

http://www.thewoodlandstownship-tx.gov/bids
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Exhibit D - Conflict of Interest Questionnaire 
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Exhibit E - References 

Please provide information from three (3) references of similar work scope, representing experience 

within the past five (5) years: 

1. Agency/Company:

Contact Name:

Contact Phone:

Products delivered:

2. Agency/Company:

Contact Name:

Contact Phone:

Products delivered:

3. Agency/Company:

Contact Name:

Contact Phone:

Products delivered:
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Exhibit F - Statement of Qualifications 

DATE SUBMITTED _____________ 

All questions must be answered, and the data given must be clear and comprehensive.  This statement 

must be notarized.  If necessary, questions may be answered on separate attached sheets.  The Firm may 

submit any additional information that is pertinent. 

1. Name of Firm - ________________________________________________________

2. Permanent main office address - __________________________________________

3. If a corporation, where incorporated - ______________________________________

4. How many years have you been engaged in the hospitality field?  Under what firm or trade names
and how long under each?

______________________________________________________________________

______________________________________________________________________

5. Contracts on hand (show gross dollar amount of each contract and the anticipated date of
completion):

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

6. Are you licensed as Contractor in the State of Texas?
Yes_____ No_____ If “Yes”, please provide Contractor numbers. 

______________________________________________________________________ 

7. General character of work performed by your firm - ___________________________

8. Has your firm ever failed to complete any work awarded to you?
Yes____ No____ If “Yes”, where and why? 

______________________________________________________________________ 

______________________________________________________________________ 

9. Has your firm ever defaulted on a contract?
Yes____ No____ If “Yes”, where and why? 

______________________________________________________________________ 

______________________________________________________________________ 
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10. List 5 projects of similar size and scope:

Firm   Name Contract  Value Contact Information 

1.____________________________________________________________________ 

2.____________________________________________________________________ 

3.____________________________________________________________________ 

4.____________________________________________________________________ 

5.____________________________________________________________________ 

11. Are any lawsuits pending against you or your firm at this time?
Yes____ No____ If “Yes”, PROVIDE DETAILS. 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

12. Have any charges been filed against you or your firm or the bidding entity with the Texas Office
of Contract Compliance, the Equal Opportunity Commission, the State of Texas Civil Rights
Commission, or any other similarly constituted entity charges by any state or local government
with the enforcement of anti-discrimination legislation or regulations?

Yes____ No____ If “Yes”, PROVIDE DETAILS. 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

13. The undersigned hereby authorizes and requests any person, firm, or corporation to furnish any
information requested by the Associations in verification of the recitals compromising this
Statement of Bidder’s Qualifications.

DATED AT __________________, this____ day of ____________________, 20_____. 

___________________________________________ 

(Name of Bidder) 

By _________________________________________ 

(Signature) 

Title _______________________________________ 



Exhibit G - Insurance Requirements 

Contractor agrees to procure and maintain at all times, at Contractor’s sole cost and expense, 
during the performance of the Work and for so long as this Contract remains in effect, policies of 
insurance with carriers reasonably acceptable to the Township in the minimum amounts outlined 
below:  

a. Worker’s compensation and employer’s liability coverage complying with the
applicable laws of the State of Texas, covering all employees, agents and
representatives of Contractor and all Subcontractors engaged in any manner in
performance of the Work.  Employer’s liability coverage shall have a minimum
limit of $1,000,000 for liability arising out of any accident related to the Work.

b. Comprehensive general liability insurance, including Contractor’s protective
liability, in Contractor’s name, with combined bodily injury and property damage
of not less than $1,000,000 per occurrence, and will include, without limitation,
the following coverages:
(1) XCU Coverage,
(2) Contractual Liability Coverage,
(3) Completed Operations and/or Products Liability Coverage, commencing

with issuance of Final Certificate for Payment, and extending for at least
two (2) years from that date, and

(4) (X), (C) and (U) exclusions shall be removed.
c. Comprehensive Automobile Liability Insurance, with combined single limit bodily

injury and property damage of not less than $1,000,000 per occurrence.  Such
coverage shall include owned, hired and non-owned vehicles of Contractor or
Contractor’s employees, agents, representatives or Subcontractors.

d. Cyber Risk Insurance (including professional oversight liability) covering acts,
errors, and omissions arising out of operations or services with minimum limits of
$1,000,000 per occurrence, $2,000,000 annual aggregate.

e. All insurance policies required by this Paragraph 7 shall contain a clause waiving
any right of subrogation against The Woodlands Township.  Insurance policies
under (b), and (c), shall include The Woodlands Township as an additional insured.

f. With reference to the foregoing insurance requirement, Contractor shall
specifically endorse applicable insurance policies as follows:
(1). The Woodlands Township shall be named as an additional insured with 
respect to General Liability and Automobile Liability. 
(2). Additional insured for The Woodlands Township should be on a primary 
and non-contributory basis. 
(3). All liability policies shall contain no cross-liability exclusions or insured 
versus insured restrictions. 
(4). A waiver of subrogation in favor of The Woodlands Township shall be 
contained in the Workers Compensation and all liability policies. 
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(5). All insurance policies shall be endorsed to require the insurer to 
immediately notify The Woodlands Township of any material change in the 
insurance coverage. 
(6). All insurance policies shall be endorsed to the effect that The Woodlands 
Township will receive at least thirty- (30) days' notice prior to cancellation or non-
renewal of the insurance. 
(7). All insurance policies, which name The Woodlands Township as an 
additional insured, must be endorsed to read as primary coverage regardless of 
the application of other insurance. 
(8). Required limits may be satisfied by any combination of primary and 
umbrella liability insurances. 
(9). Contractor may maintain reasonable and customary deductibles, subject 
to approval by The Woodlands Township. 
(10). Insurance must be purchased from insurers that are financially acceptable 
to The Woodlands Township. 
(11). Transmittal of proof of insurance should reference the Woodlands 
Township contract number (as listed in the footer below). 

All insurance must be written on forms filed with and approved by the Texas Department of 
Insurance.  Certificates of Insurance shall be prepared and executed by the insurance company 
or its authorized agent and shall contain provisions representing and warranting the following: 

a. Sets forth all endorsements and insurance coverages according to requirements
and instructions contained herein.

b. Shall specifically set forth the notice-of-cancellation or termination provisions to
The Woodlands Township.

c. All contractors and Subcontractors must be meeting minimum OSHA safety
requirements as applicable to their operations.

Contractor shall, before the Contract is signed, and at any time following execution thereof at 
the request of the Township, furnish the Township with a certificate and proof of such additional 
endorsements or other documentary evidence that the aforementioned insurance policies have 
been procured with such additional endorsements, that premiums have been paid and that such 
policies remain in place.  Such certificate or other evidence shall bear an agreement that the 
Township will be given thirty (30) days prior written notice by the Insurance Company furnishing 
the certificate before the insurance is cancelled or changed in any manner or for any reason 
during the period of coverage as stated on the certificate. 

The Township reserves the right to change the type of insurance required, limits required, and/or 
endorsements required as the Township sees fit.  
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Exhibit H - Bid Bond Sample 

BID BOND – Sample - (Bid Bond Required with Bid Submittal) 

KNOW ALL MEN BY THESE PRESENTS: That we, the undersigned, ___________________ as Principal and 

___________________________, a _____________________________duly organized under the laws of 

the State of _____________ as Surety, are hereby held and firmly bound unto The Woodlands Township 

as Oblige in 2% of Principal’s Bid Amount for the payment of which sum will and truly to be made, the 

Principal and Surety bind ourselves, our heirs, executors, administrators, successors and assigns, jointly 

and severally firmly by these presents. 

WHEREAS, the above-named Principal submitted a bid for _____________________________. 

NOW, THEREFORE, (1) if the Oblige shall accept the Bid of the Principal and the Principal and Oblige shall 

execute The Township-Contractor Agreement which is part of these Contract Documents and the Principal 

shall provide all Bonds, as required by the Contract Documents, and the Principal shall, in all other 

respects, perform any obligations due the Oblige as a result of the submission of its Bid, or (2) the Oblige 

shall reject the Principal’s Bid, or fail to execute The Township-Contractor Agreement within 7 days of 

receipt from the CONTRACTOR, then this obligation shall be null and void, but otherwise it shall remain in 

full force and effect. 

ATTEST: 

___________________________________ 

PRINCIPAL 

___________________________________ 

By: ________________________________ 

       (Principal) Secretary 

(SEAL) 

___________________________________ 

 (Address) 

___________________________________ 

___________________________________ 

 (Witness as to Principal) 

___________________________________ 

 (Address) 
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Exhibit I - PERFORMANCE/PAYMENT BOND (Sample) 

___________________________________, as principal, hereinafter call the CONTRACTOR, and 

________________________, as surety, with general offices in _____________________, a corporation 

organized under the laws of the State of _________________, and authorized to transact business in the 

State of Texas, are hereby bound unto The Woodlands Township, as oblige, in the sum of 100% of the 

value of the  Contract amount in United States currency, for the payment of which sum the CONTRACTOR  

and surety bind themselves, their heirs, executors, administrators, successors, and assigns, jointly and 

severally. WHEREAS, the CONTRACTOR has entered into a written contract. 

NOW THEREFORE, the conditions of this performance bond are such that, if the CONTRACTOR 

shall satisfactory perform the Contract for thirty-six (36) months, then this bond shall be null and void; 

otherwise, the surety shall pay the full amount of this performance bond. 

In addition, if the CONTRACTOR or his subcontractor shall fail to duly pay for any labor, materials, 

team hire, sustenance, provisions, provender, or other supplies used or consumed by such CONTRACTOR 

or his subcontractor is performance of the Contract or shall fail to duly pay any person who supplies rental 

machinery, tools, or equipment in the prosecution of the work, then the surety shall pay the same in an 

amount not exceeding the sum specified in the bond together with interest at a rate of eight percent per 

annum.   

THE UNDERSIGNED SURETY for value received hereby agrees that no extension of time, change 

in, addition to, or other modification of the terms of the Contract to be performed thereunder or of the 

specifications of the contract documents shall in any way affect its obligations on this bond and the surety 

does hereby waive notice of any such extension of time, change, addition, or modifications. 

EXECUTED on this _________ day of _____________________, 2023

BY:  ___________________________________ 

(Contractor) 

ATTEST: 

BY:  ___________________________________ By:  ___________________________________ 

(President)     (Surety Company) 

By:  ___________________________________ By:  ___________________________________ 

(Secretary)     (Attorney-in-Fact) 
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Exhibit J – Subcontractors 

LIST OF SUBCONTRACTORS (Required with Bid Submittal) 

Please list all subcontractors to be used and work that they will perform as part of this bid. Bidder 

certifies that all Subcontractors listed are eligible and legally able to perform the Work. 

Subcontractor's Name Subcontractor’s Type of Work 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

If no Subcontractors are to be used, please make this page with the word NO SUBCONTRACTORS WILL BE 

USED 

The Contractor whose Bid is accepted shall not substitute for a Subcontractor who is named herein, 

without written approval from The Woodlands Township. 
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Exhibit K - Bid Submission Checklist 

Only items marked with “Yes” are applicable to this bid 

If additional information is needed, please contact the project coordinator identified in this document 

Vendor must initial each required task as it is completed. 

Vendor must include this form as the cover page to the bid submittal. 

Vendor Name: 

Individual submitting: 

Contract Number 

Required Item Bidder has 
included in 
Submitted 

Packet (Initial) 

Required Item Bidder has 
included in 
Submitted 

Packet (Initial) 

YES General Specifications and 
Acknowledgement   

YES References 

YES Bid Tabulation Form YES Notarized Statement of 
Bidders Qualifications 

YES Bid Certification YES Bid Bond-2% of value of bid 

YES Addendum Acknowledgment YES Sub-Contractor List 

YES Signed Conflict of Interest 
Questionnaire (CIQ) 

After awarded the following documents must be provided- 
Initial if you are prepared to provide these after awarded, as required 

Required Acknowledged Required Acknowledged 

YES Form 1295 – “Certificate of 
Interested Parties” 

YES Payment Bond 
This applies to bids that 
exceed $25,000 

NO Performance Bond 
Requirements. 
This applies to bids that exceed 
$25,000  

YES Worker’s Compensation 
Check if you are prepared to 
provide this after award, 
inclusive of endorsement 
forms, as required, if 
applicable 

YES General Liability and Auto  
Check if you are prepared to 
provide this after award, 
inclusive of endorsement forms, 
as required, if applicable 

It is the vendors responsibility to be thoroughly familiar with all bid requirements and specifications 

Staff Initial ___________________      Staff Initial_____________________ 

Date & Time _________________       Date & Time _____________________ 
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